
 

 

What is a Shared Mailbox? 
A shared mailbox makes it easy for a group of people to monitor and send email from a public email 
alias like info@uwinnipeg.ca. When a person in the group replies to a message sent to the shared 



 

 



 

 

In the box that appears, click the From button. 

 

Search for your Shared Mailbox, then select it, and click OK. 

 

Click OK again. 

 

  




