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6. Can I submit a confirmation of payment instead of detailed invoices? 

No.  Detailed invoices are a requirement in all cases. 

 

7. Can I submit a picture of my purchase instead of a detailed invoice? 

No.  A photo is not acceptable. 

 

8. When invoices are lost am I responsible to attempt to get a copy of the invoice from the 

supplier? 

Yes, you are responsible for providing documentation to support your expenditures. 

 

9. If I am paying cash to a person as an honorarium, what information should I get from them? 

Firstly, you should not be paying cash for an honorarium or for anything else, other than petty 

cash items (under $50). For an honorarium, we require the individuals name, home address and 

social insurance number.  If an amount was paid in cash (for some unknown reason) a receipt 

signed by the individual would also be required, as well as an explanation for the honorarium. 

 

10. Do I need to attach a copy of my receipts that have been paid under a University credit card? 
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2. Do I require the detailed restaurant receipt with taxes showing? 

Yes, the detailed receipt is required.
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an explanatory note. 

 

Application for Travel 

1. Do I need to submit my A




